
 

 

 

 

REQUEST FOR BIDS FOR 

 Carpet Installation 2026 
 

 

 

 

 

Galena Public Library District 

601 S. Bench St.  

Galena, IL 61036  

 



Galena Public Library District 

NOTICE TO BIDDERS 

 

The Board of Trustees of the Galena Public Library District is accepting sealed bids for Carpet 

Installation 2026. Bid packages are available for pickup at Galena Public Library District at 601 S. Bench 

St., Galena, IL 61036, on the library’s website www.galenalibrary.org/board-info, or by emailing the 

Library Director, Jenna Diedrich, at diedrichj@galenalibrary.org. Sealed bids will be accepted on 

weekdays between 10:00am and 4:00pm beginning on April 6, 2026 and ending on April 20, 2026.  

 

The bid opening is scheduled for April 21, 2026 on the main floor of the Galena Public Library District. A 

non-mandatory pre-bid submittal meeting and walkthrough will take place on April 13, 2026 at 11:00am. 

 

Contact Person:​​ ​ Jenna Diedrich, Library Director 

​ ​ ​ ​ diedrichj@galenalibrary.org 

​ ​ ​ ​ 815-777-0200 

 

Date of Issue:​ ​ ​ April 6, 2026 

Due Date:​ ​ ​ April 20, 2026 

Pre-Bid Meeting:​ ​ April 13, 2026 

Bid Opening:​ ​ ​ April 21, 2026 

 

Submittals to:​ ​ ​ Galena Public Library District 

​ ​ ​ ​ ATTN: Jenna Diedrich, Library Director 

​ ​ ​ ​ Carpet Installation 2026 

​ ​ ​ ​ 601 S. Bench St.  

​ ​ ​ ​ Galena, IL 61036 
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Galena Public Library District 

TERMS OF PROJECT: CARPET INSTALLATION 2026 

 

Sealed Bids for Carpet Installation 2026 will be received by the Galena Public Library District, 601 S. 

Bench St., Galena, IL 61036 (hereby known as the “Library”) until April 20, 2026. 

 

Bids will be opened publicly and read aloud on the main floor at the Library on April 21, 2026 at 11:00am . 

Bids submitted late will be returned unopened. No oral, faxed, emailed, or telephoned proposals or 

modifications will be considered.  

 

The terms and conditions of the project are as follows: 

 

SCOPE OF PROJECT 

TheCarpet Installation 2026 located at the Library consists of removal of current carpet and installation of 

carpet on the main floor, front entrance steps, and historical room on the library’s lower level. The 

technical specifications for the project are attached as Exhibit A.  

 

INSPECTING THE PROPERTY 

Parties submitting a bid may attend a non-mandatory Pre-Bid meeting on April 13, 2026 OR contact 

Library Director, Jenna Diedrich at diedrichj@galenalibrary.org.  

 

PREPARATION AND SUBMISSION OF BIDS 

1.​ All bids shall be placed in a sealed envelope addressed and delivered to:​

​ ​ Galena Public Library District​

​ ​ Attn: Jenna Diedrich, Library Director​

​ ​ 601 S. Bench St. ​

​ ​ Galena, IL 61036 

2.​ The envelope shall bear the name of the firm or corporation submitting the bid and the following: 

Carpet Installation 2026 

3.​ Bids received after April 20, 2026 at 4:00pm will not be considered.  

4.​ A written request for withdrawal of a bid will be granted if the request is received by the Library 

prior to the time of bid opening.  

5.​ Bids shall be signed by the bidder. If the bidder is a corporation, the President or their designee 

shall execute the Bid Form.  

6.​ All bids shall be binding for 90 (ninety) calendar days following the date of opening.  

7.​ Bidders shall notify the Library immediately of any errors or omissions in the Terms of Project.  

8.​ A Bid Bond (or cashiers/certified check payable to the library) in the amount of ten percent (10%) 

of the bid amount is required.  
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Galena Public Library District 

9.​ Parties submitting a bid may attend the mandatory Pre-Bid meeting on April 13, 2026 at 11:00am. 

10.​ Bidders must: 

a.​ Be licensed in the State of Illinois;  

b.​ Be in compliance with all statutes and regulations applicable to bidder’s business 

operations;  

c.​ Subcontractors shall have five years experience designing and installing similar systems; 

and 

d.​ Provide three customer references of similar projects, including name and location of 

installation and owner’s or representative’s phone number and email address. 

11.​ Bids must be submitted on the Bid Form (Exhibit B) with all information specified  

12.​ Bidders acknowledge on the Bid Form receipt and review any and all Addenda.  

13.​ If a prospective bidder is in doubt as to the meaning of any part of the Project, they shall submit 

to Jenna Diedrich, Library Director, a written request for an interpretation or clarification. Any 

such request shall be submitted no later than five working days before the bid submission 

deadline. Any interpretations or clarifications shall be made in writing by Addenda and such 

Addenda will be posted on the Library’s website no later than four working days before the date 

specific for receipt of the bids.  

 

BIDDER’S ACKNOWLEDGMENTS 

By submitting a bid, the bidder acknowledges: 

1.​ They have received, reviewed, and understood the Terms of Project 

2.​ They have the sole responsibility for all supervision, labor, material, equipment, and other items 

to perform all work and other matters set forth in the Terms of Project. 

3.​ They have the sole responsibility for determining the nature and extent of any and all work 

required to complete the Project. 

4.​ All prices put forth in the bid are firm.  

5.​ The Library is not subject to state or local sales, use, or excise taxes. No such taxes shall be 

included in the bid.  

6.​ All other taxes applicable to the work are included in the bid.  

7.​ If the bid is accepted and the bidder fails to enter into a contract, they shall be liable to the 

Library for any damages the Library may thereby suffer.  

8.​ The bid shall be considered accepted only when the Library executes a contract.  

9.​ The bid is binding 90 (ninety) calendar days.  

10.​ Comparison of bids is a subjective process requiring evaluation of multiple factors including 

price, references, recommendations, and input from third parties. This process requires 

subjective assessment of bidders by the Library’s Building and Grounds Committee and the 

Library’s Board of Trustees. This assessment includes: 
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Galena Public Library District 

a.​ The ability, capacity, and skill of the bidder to perform the contract or provide the service 

required; 

b.​ Whether the bidder can perform the contact or provide service promptly, or within the 

time specified, without delay or interference; 

c.​ The character, integrity, reputation, judgment, experience, and efficiency of the bidder; 

d.​ The quality of performance of previous contracts or services; 

e.​ The previous and existing compliance by the bidder with laws and ordinances relating to 

the contract or service; 

f.​ The financial resources and ability of the bidder to perform the contract or provide the 

service; 

g.​ The quality, availability, and adaptability of the supplies or contractual services to the 

particular use required; 

h.​ The ability of the bidder to provide future maintenance and service for the Project; and  

i.​ Bidder’s record of experience in this field.  

11.​ The Library has substantial discretion in accepting a bid based on the Library’s evaluation of 

multiple variables, only one of which is price.  

12.​ The bidder is not relying on any oral instructions or representations and is relying solely on the 

Terms of Project and Addenda, if any.  

13.​ The form of the Contract to be used for the Project is attached as Exhibit C.  

 

PREVAILING WAGE​

All or some of the work herein may be subject to the provision of the Prevailing Wage Act [820 ILCS 

130.01 et seq] providing for the payment of prevailing rate wages to all employees and subcontractors. The 

Contractor shall agree to indemnify the Library for any and all violations of the prevailing wage laws and 

any rules and regulations now and hereafter issued pursuant to said laws.  

 

AWARD OF BID 

The Library may accept in writing one of the bids submitted or may reject any or all the bids. The Library 

reserves the right to: 

1.​ Waive any informality; 

2.​ Reject any or all bids or accept the bid deemed most favorable to the Library after all bids have 

been examined; and  

3.​ To award separate contracts with respect to separate items in the various Bids.  

 

Once bids have been publicly open, the following timeline will be followed: 

1.​ A bid tabulation will be emailed to all bidders.  
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Galena Public Library District 

2.​ The Library’s Building and Grounds Committee will meet to review all bids. The committee may 

make a recommendation to the Board of Trustees to enter into a contract with the winning 

bidder.  

3.​ The Board of Trustees, at the next regular meeting, will vote on the recommendation made by the 

Building and Grounds Committee.  

4.​ Depending on the outcome of such a vote, the Library Director will contact the winning bid with 

a contract. All other bidders will be notified and informed of the winning bid.  
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Galena Public Library District 

EXHIBIT A: TECHNICAL SPECIFICATIONS CARPET INSTALLATION 2026 

 

SCOPE OF PROJECT 

The project consists of the removal of current carpet and installation of carpet on the main floor, front 

entrance steps, and historical room on the library’s lower level. The library has a steadfast commitment to 

environmentally safe practices. All methods of removal and installation must take this into consideration.  

 

EXISTING ENVIRONMENT 

Due to the arrangement of the library, removal and installation of carpet may need to be done in sections. 

Library staff and volunteers will oversee the moving of library furniture (shelving, tables, chairs, etc) and 

materials (books, audio-visual equipment, games, etc.). The main floor of the library will need to be 

divided into three sections: adult seating/fireplace area, entrance steps and middle of circulation area, and 

patron computers/teen space/director’s office. Library staff will move furniture and materials in one 

section to allow for carpet removal and installation of new carpet. Once complete, furniture and materials 

will be moved back to move onto the next section.  

 

The library’s historical room is located on the lower level. The collections in this room are of great local 

value. Library staff will remove archival materials as needed and place appropriate archival coverage to 

materials remaining in the room. Library staff will also oversee the removal of furniture from the room.  

 

The library will close for one week to allow for the removal of current carpet and installation of new 

carpet. The closure of the library must be decided shortly after awardance of bid in order to communicate 

closure to the public.  

 

The library will be contracting with Runde Electric during the carpet installation in the adult 

seating/fireplace area to place five floor outlets. Scheduling will be overseen by the library director.  

 

Measurements: Below are square footage measurements. More specific measurements may be taken at the 

non-mandatory pre-bid walk-through. 

●​ Main Floor: 3,402 sq ft.  

●​ Front Entrance: 145 sq ft.  

●​ Historical Room: 662 sq ft. 
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Galena Public Library District 

SPECIFICATIONS 

Main Floor 

●​ Removal of existing glue down carpeting 

●​ Prep and scrap of old adhesive 

●​ Clean-up & glue isolation 

●​ Installation of Shaw Philadelphia Commercial carpet tile Beyond Basic Collection style 

○​ Style - TBD 

○​ Color - TBD 

○​ 100% Eco Solution Q Nylon/ECO works SSP 

●​ Shaw soiled protection 

●​ Installation of underlayment and hard surface  

 

Front Entrance 

●​ Removal of existing glue down carpeting 

●​ Prep and scrap of old adhesive 

●​ Clean-up & glue isolation 

●​  

 

Lower Level - Historical Room 

●​ Removal of existing glue down carpeting 

●​ Prep and scrap of old adhesive 

●​ Clean-up & glue isolation 

●​ Installation of Shaw Philadelphia Commercial carpet tile Beyond Basic Collection style 

○​ Style - TBD 

○​ Color - TBD 

○​ 100% Eco Solution Q Nylon/ECO works SSP 

●​ Shaw soiled protection 

 

Floor matts: 

●​ 2 - 3’ x 5’ 

●​ 1 - 3’ x 6’ 

●​ 2 - 5’ x 6’ 
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Galena Public Library District 

EXHIBIT B: BID FORM FOR CARPET INSTALLATION 2026 

Bids are due: April 20, 2026 

 

By submitting this Bid Form, the bidder: 

1.​ Acknowledges they have received, reviewed, and understood the Terms of Project; 

2.​ Acknowledges responsibility for all supervision, labor, material, equipment, and other items to 

perform all work and other matters set forth in the Terms of Project;  

3.​ Acknowledges they have examined the Property and has familiarized themselves with all field 

conditions and local conditions affecting the Project; 

4.​ Acknowledges sole responsibility for determining the nature and extent of any and all work 

required to complete the Project;  

5.​ Understands that, if the bid is accepted and they fail to enter into the Contract attached, they 

shall be liable to the Library for any damages the Library may thereby suffer; 

6.​ Upon request from the Library, will provide current financial statements; 

7.​ Acknowledges that this bid is an offer which shall be considered accepted only after the Library 

accepts this bid in writing and that this bid shall be binding for 90 (ninety) calendar days; 

8.​ Is aware that comparison of bidders’ bids is a subjective process requiring evaluation of multiple 

factors including price, references, recommendations, and feedback from third parties. This 

process requires subjective assessment of bidders by the Library’s Building and Grounds 

Committee and the Library’s Board of Trustees as to overall suitability of the bidder for the 

Project; and  

9.​ Acknowledges the Trustees have substantial discretion in accepting a bid based on the Library’s 

evaluation of multiple variables, only one of which is price (see Bidder’s acknowledgements in the 

Terms of Project).  

 

Attached are: 

1.​ A bid deposit (bid guarantee) equal to 10% of the total bid price indicated below in the form of a 

Bid Bond or a cashier’s check or certified check. If this bid is accepted and the undersigned fails 

to proceed with the project as required, the bid deposit shall become the property of the Library 

and shall be considered as partial payment of damages due to delay and other consequences 

suffered by the Library;  

2.​ A minimum of three references for Carpet Installation 2026 on building systems of age, condition, 

and type comparable to the Library. The reference list shall include the company name, contact 

name, contact phone number, email address,  and the type of work done; 

3.​ OPTIONAL: A maintenance bond or maintenance letter of credit is required. This maintenance 

bond or maintenance letter of credit amount shall consist of ten percent of the final project cost; 

it shall be posted by the contractor with the Library upon completion of all work; and it shall be 
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valid and effective for a period of two years after the final acceptance of such work by the Library 

for the purpose of guaranteeing against and securing the correction of any defect in material or 

workmanship furnished for such improvements, latent in character and not discernible at the 

time of final inspection or acceptance by the Library.  

4.​ Lump sum base bid amount: ​ ​ __________________________________________________ 

5.​ Lump sum base bid amount spelled out: __________________________________________________ 

6.​ Date of Completion of the project: ​ __________________________________________________ 

 

To be considered, bids must be signed, include required attachments, and be received prior to the due 

date and time.  
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Galena Public Library District 

PLEASE SUBMIT ONE COMPLETE PACKET 

 

 

Signature 

 

 

Printed Name 

 

 

Contractor Name, Title 

 

 

Street Address 

 

 

City, State, Zip 

 

 

Telephone Number 

 

 

Email Address 

 

 

Date Signed 

 

 

To be considered, bids must be signed, include required attachments, and be received prior to the due 

date and time.  
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Galena Public Library District 

EXHIBIT C: CONTRACT FOR CARPET INSTALLATION 2026 

 

The Galena Public Library District (“Library”) and _______________________________________________ 

(“Contractor”) agree that, for the total lump sum of $____________________, Contractor will perform all 

work on the Project in accordance with the Terms of Project, Rider to Contract (Exhibit D), and the Bid 

Form, copies attached.  

 

 

​ ​ ​ Galena Public Library District 

 

Signature:​ ______________________________________________________ 

 

Title:​ ​ ______________________________________________________​  

 

Date: ​ ​ ______________________________________________________ 

 

 

 

 

 

Contractor: ​ ______________________________________________________ 

 

Signature:​ ______________________________________________________ 

 

Title:​ ​ ______________________________________________________ 

 

Date:​ ​ ______________________________________________________ 
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Galena Public Library District 

EXHIBIT D: RIDER TO CONTRACT 

 

For Inclusion in Contract Between Galena Public Library District (“Library”) 

 and _________________________ (“Contractor”) 

 

Project Name/Description: Carpet Installation 2026 

1.​ The Contractor shall provide a Payment Bond and a Performance Bond in a sum equal to 100% of 

the amount of the Contract issued by an insurance company acceptable to Library, in an amount 

reasonably sufficient to the project OR a specific amount. 

2.​ The Performance Bond to be provided shall contain the following language: 

a.​ “Any suit under this bond must be instituted before the expiration of the statute of 

limitation applicable to any claims against the Contractor named herein.” 

3.​ Any claims shall be commenced within the limitations stated in 735 ILCS 5/13. The parties intend 

that modifications in the Contract documents of the limitations provided by 735 ILCS 5/13, if any, 

shall be given no effect.  

4.​ The responsibilities/liabilities of the Library and the Contractor and their consultants, agents, 

and employees and any concomitant damages and/or consequential damages shall be determined 

in such amount and to such extent as provided by Illinois law, insurance coverage, caps or 

limitations notwithstanding. By way of this provision, the parties intend that any limitations in 

the Contract documents of the amounts or types of damages available to the parties shall be given 

no effect.  

5.​ The Contractor shall obtain and provide lien waivers for all labor and materials for the Project.  

6.​ The Library has no responsibility for construction means, methods, techniques, sequences, or 

procedures, and/or safety precautions and programs.  

7.​ The Contractor, at Contractor's expense, will obtain and maintain all necessary permits and 

licenses, and pay for all governmental fees and inspections necessary for proper execution of 

completion of the Project.  

8.​ The Contractor shall provide the Library with all documents requested by the Library thereby 

enabling the Library to respond timely to any request for documents pursuant to the Freedom of 

Information Act.  

9.​ “As Built” drawings from the Contractor are a condition of receipt of the Contractor’s final 

payment.  

10.​ The Contractor shall purchase insurance to cover claims and expenses, including costs of defense, 

asserted against the Library, its agents, employees and consultants for bodily injury, sickness, 

disease or death caused by any negligent act or omission of the Contractor, anyone directly or 

indirectly employed by them or anyone for whose acts any of them may be liable. The coverage 

afforded the Library shall be primary insurance for the Library with respect to claims arising out 
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of operations performed by or on behalf of the Contractor. If the Library has other insurance 

which is applicable to the loss, such other insurance shall be on an excess or contingent basis. 

The amount of liability of the Contractor under this insurance policy shall not be reduced by the 

existence of such other insurance.  

11.​ Work will not begin, nor will any payment be authorized absent submission by the Contractor to 

the Library of proof that all required insurance coverages and bonds are in effect. A Certificate of 

Insurance (COI) is not adequate proof. The Contractor may provide a COI but shall also provide 

the actual endorsement from Contractor’s insurance company.  

12.​ The Contractor shall reimburse the Library for all reasonable fees which the Library incurs as a 

result of the Contractor’s failure to fulfill the Library’s obligations including, without limitation, 

timely completion of the project.  

13.​ The Contractor shall pay all reasonable attorney’s fees, experts’ fees, and costs incurred by the 

Library in enforcing the terms and provisions of this Contract and in defending any proceeding to 

which the Library is made a party as result of the acts or omissions of the Contractor.  

14.​ The Contractor acknowledges full and sole authority for all safety programs and precautions in 

connection with the work.  

15.​ In an effort to resolve any conflicts that arise under this Contract, prior to commencing litigation 

all disputes between the Library and the Contractors arising out of or relating to this Contract 

shall be submitted to non-binding mediation. After such non-binding mediation and, unless the 

parties agree to submit to binding arbitration, any claims, disputes, liabilities of the parties or 

other matters between the Library and the Contractor shall be resolved in the Circuit Court of Jo 

Daviess County, Illinois in accordance with Illinois Law.  

16.​ The Contractor shall defend, indemnify, and hold harmless the Library from and against all 

claims, losses, damages, and expenses to the extent such claims, losses, damages or expenses are 

caused by the Contractor’s conduct, acts, errors or omissions.  

17.​ The Contractor’s standard of care shall be the standard of care consistent with those usual and 

customary standards of care, skill and diligence which are commonly followed in performing the 

same or similar services in the locale where the project is located.  

18.​ The Contractor acknowledges that he has examined the property and has familiarized himself 

with all local conditions affecting the project.  

19.​ The Contractor shall at all times observe and comply with all laws, ordinances, regulations and 

codes of any applicable governmental entity including, without limitation, prevailing wage laws.  

20.​ The Contractor, at Contractor’s expense, shall purchase Builder’s Risk insurance coverage.  

21.​ The Contractor shall designate a Supervisor to act as the Library’s primary contact for the 

Project.  

22.​ Targeted project completion date is on or before August 1, 2026.  
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23.​ THIS RIDER TO CONTRACT IS EXECUTED ON THE DATES STATED BELOW. IN THE 

EVENT OF ANY CONFLICT BETWEEN THE PROVISIONS OF THIS RIDER AND ANY 

OTHER PROVISIONS OF THE CONTACT, THIS RIDER CONTROLS. THIS PARAGRAPH IS 

STATED IN ALL CAPITAL LETTERS AND IS INITIALED AS CONFIRMATION OF THE 

PARTIES’ UNDERSTANDING OF THE PRECEDENCE THIS RIDER TAKES OVER ANY 

OTHER PROVISIONS OF THE CONTRACT DOCUMENTS.  

 

_________________________________​ ​ ​ _________________________________ 

Contractor (Initial/Date)​ ​ ​ ​ ​ Library (Initial/Date) 

 

 

 

 

Galena Public Library District 

 

Signature:​ ______________________________________________________ 

 

Title:​ ​ ______________________________________________________​  

 

Date: ​ ​ ______________________________________________________ 

 

 

 

 

Contractor: ​ ______________________________________________________ 

 

Signature:​ ______________________________________________________ 

 

Title:​ ​ ______________________________________________________ 

 

Date:​ ​ ______________________________________________________ 
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