
Library Board of Trustees Meeting
Regular Meeting Monday, November 13, 2023 at 6:30pm

Galena Public Library - Historical Room

AGENDA
1. Call to order, roll call
2. Citizen comments (3 minutes per person, 15 minutes total)
3. Consent Agenda (ACTION)

a. Approval of minutes for Regular meeting October 9, 2023
b. Approval of bills paid/payable: 10/07/2023 - 11/10/2023

4. Financial Report
5. Treasurer’s Report
6. Friends Report
7. Library Director’s Report
8. Board President’s Report
9. Committees

a. Building & Grounds - Blaum
i. Discussion and possible action on Egress Window RFB

b. Decennial - Walker
c. Finance - Beadle
d. HR - Rector
e. Policy - Walker (ACTION)

i. Discussion and possible action on revisions to Bylaws
10. Unfinished Business (ACTION)

a. Discussion and possible action on community members participating in
discussions on digitization

11. New Business (ACTION)
a. Discussion and possible action on December and January holiday closures

12. Motions, Resolutions, Ordinances (ACTION)
a. Ordinance #24-02: FY2024 Tax Levy

13. Closed Session
14. Items for next agenda
15. Announcements
16. Adjournment



Next meeting: Monday, December 11, 2023 at 6:30pm, Galena Public Library, 601 S Bench St.,
Galena, IL 61036 - Historical Room



3.a APPROVAL OF MINUTES FOR REGULAR MEETING MINUTES OCTOBER 9, 2023
Library Board Minutes
October 9, 2023 - Draft

1. Call to Order
President Walter Johnson called the meeting to order at 6:30pm. Board members present were
Mike Blaum, Alison Vanderpool, Emily Sprengelmeyer, Katherine Walker, and Maria Rector.
Librarian Jenna Diedrich was present as were Tim Dozer, Greg Albaugh, Gloria Junge and Steve
Repp. Board member Francis Beadle was absent and excused.

2. Citizens Comments
Doser asked if his handouts were part of the retained minutes. He questioned whether
digitization money was paid out of 2023 or 2024 also the time and money spent. A complaint
was the Mac computer is read only. Albaugh requested that digitization be on the next agenda.
Steve Repp was concerned that the proposed change of history room hours would affect him
directly, especially with Monday closure and longer hours on Saturday. He would like further
discussion. Gloria Junge said a prayer for people in the middle east. Her concern was the egress
window hadn’t been done in five years and wants it to happen as soon as possible.

3. Consent Agenda
Rector moved to approve the consent agenda. Vanderpool made the second. Vote
Sprengelmeyer – Aye, Walker – Aye, Vanderpool – Aye, Rector Aye, Blaum – Aye, Johnson – Aye.
Motion carried.

4. Financial Report – none

5. Treasurer’s Report – none

6. Friends Report – none

7. Library Director’s Report
Diedrich reported the Per Capita Grant is due by the end of January. Work will continue with half
at the November meeting and half at the December meeting. October 24-26 is the ILA meeting
in Springfield. If any trustee wants to attend the library will pay for it. There was an update on
bomb threats recently made to libraries in and near Chicago. There will be an FBI webinar
upcoming about bomb threats. The November board meeting will have the levy information
included. Mention was made of the UIUC mistake in storing materials instead of uploading them.
The Jeffersonian has been rescanned after low resolution problems from an earlier vendor.
Nothing has been decided about digitizing the weekly newspapers. Rector motioned that a



discussion be allowed with the public present and the board concerning the digitization. Blaum
had the second. Vote: Walker – Nay, Vanderpool – Nay, Rector – Aye, Blaum – Aye,
Sprengelmeyer – Nay, Johnson – Aye. Tie vote. Motion failed.

8. Board President’s Report – none

9. Committees
a. Building & Grounds – Blaum reported work on tuckpointing has begun and workers

will soon start on the front of the building. The egress window is a priority. The committee has
met to get the scope of the work and draft a bid completed which he hopes to present at the
next meeting.

b. Decennial – no report

c. Finance – no report

d. HR – no report

e. Policy – Walker
The committee met in September and has another one scheduled for this Thursday.

i. Discussion and possible action on revisions to Social Media Policy

Walker moved to approve the presented Social Media Policy. Rector made the
second. Vote: Vanderpool – Aye, Rector – Aye, Blaum – Aye, Sprengelmeyer –
Aye, Walker – Aye, Johnson – Aye. Motion carried.

ii. Discussion and possible action on revisions to Circulation Policy

Johnson suggested lost and damaged be deleted since the damage was an
extra word. Diedrich explained that removing the user agreements will make
it easier for both patrons and staff. Vanderpool moved to approve the policy
with the revisions and the correction of lost and damaged. Sprengelmeyer had
the second. Vote: Rector – Aye, Blaum – Aye, Sprengelmeyer – Aye, Walker –
Aye, Vanderpool – Aye, Johnson – Aye. Motion carried.

10. Unfinished business

a. Discussion and possible action on change to Historical Room hours
Rector moved to pass the updated hours on Tuesday thru Saturday. Sprengelmeyer made the
second. Vanderpool said consistent hours are good. Diedrich explained the change of going from
4 hours a day to 5. A suggestion to Repp was to rotate on Saturdays. Consensus was that it was



better to elongate time. Rector liked the consistent hours. Blaum asked about staffing if someone
leaves. Diedrich thought it would be a hurdle at first but there are excellent volunteers in place.
Vote: Blaum – Aye, Sprengelmeyer – Aye, Walker – Aye, Vanderpool – Aye, Rector – Aye,
Johnson – Aye. Motion carried.

b. Discussion and possible action on change to Board of Trustees Date

Sprengelmeyer moved to discuss a change of meeting dates. Rector had the second.
Walker pointed out the first week of the month didn’t allow for the financial info to be
available. Diedrich echoed that the accountant cannot have the statements prepared
by the 1st week and the third week would have bills being paid late. The current
board ran in the election with the understanding that the 2ndMonday was the
meeting date. Blaum stated there were no feasible days given personal commitments
and library needs. Sprengelmeyer withdrew her motion. Rector made the second.

11. New Business
a. Discussion and possible action on closing early on October 31, 2023

Blaum moved to close the library early. Sprengelmeyer made the second. Walker
asked when the library would close. Diedrich answered 5pm. Sprengelmeyer asked
would anyone else be needed to keep the building open. The answer was negative.
Vote: Sprengelmeyer – Aye, Walker – Aye, Vanderpool – Aye, Rector – Aye, Blaum –
Aye, Johnson – Aye. Motion carried.

12. Motions, resolutions, ordinances – none
13. Closed Session – none
14. Items for next agenda – tax levy, digitization
15. Announcements – Blaum mentioned the zip code on the agenda was the one for Rockford.
16. Adjournment – 7:45pm

Respectfully submitted,
Katherine Walker
Secretary



3.b APPROVAL OF BILLS PAID/PAYABLE: 10/07/23 - 11/10/23







4. FINANCIAL REPORT











































7. LIBRARY DIRECTOR’S REPORT

































9.a COMMITTEES: BUILDING & GROUNDS
Building & Grounds Minutes
November 8, 2023 - DRAFT

Call to order
Blaum called the meeting to order at 10:02am.
Roll call: Rector - present, Blaum - present, Beadle - excused, Lenstra - excused, Diedrich -
present.

Public Comments
None

Approval of October 6, 2023 minutes
Rector moved to approve the October 6, 2023 minutes. Blaum seconded. Motion passed
unanimously.

Updates on exterior repair project
Blaum inquired now that the railing has been fixed, will it be painted. Diedrich stated that she
will contact Joe Beyer, who has painted both the interior and exterior of the library building
previously, to have the railings painted in the spring/summer. The committee discussed color and
settled on the railings being painted black.

The project is a week behind schedule due to waiting on the buttress stones to arrive. The stones
arrived on Tuesday and the crew is currently working on installation. The foreman believes they
will be done the following week, after small touch ups are completed.

Rector commented on the completeness of the reports made by Todd Birkel of Hooting Coyote.
The committee finds his work to be very helpful in understanding each step of the project.
Diedrich informed the committee that he has been great to work with as well as Pete Rynott
and the BSM crew.

The committee briefly discussed the storm window that was broken while the crew was
pressure washing the south side of the building. Rynott informed Diedrich immediately after it
occurred. Diedrich gave Rynott contact information to Dubuque Glass Company, a company the
library has worked with previously to replace windows. BSM has ordered a window and will
cover all costs of replacement.



Updates on fireplace restoration
Diedrich reached out to Anna Weiss-Pfau at Third Coast Conservation for an update on the
fireplace tiles. Weiss-Pfau stated that they have the tiles and are ready for installation, but their
schedule has been keeping them from making the trip. She hopes to come out in late November
or early December to install the tiles. A second trip may be needed to ensure the tiles and fills
cure correctly.

Discussion and possible action on children’s egress RFB
At a previous meeting the committee requested that Jim Baranski be contacted to look over the
RFB with specific attention to the bid requirements. Baranski suggested removing the
“Representative projects” item and decreasing the Insurance Requirement liability policy to
$1,000,000. He suggested both of these as to not alienate any potential local bidders. Baranski
reminded Diedrich that the board may always ask for references and information regarding a
bidder’s previous projects before awarding the bid. The committee appreciated and agreed with
both of Baranski’s suggestions.

Diedrich will work on updating the RFB and entering in dates for publication of bid, bid closing
date, bid opening date, etc. The completed draft will be ready to be in the November board
packet.

Rector moved to accept the changes to the RFB and forward onto the Board for approval to
execute. Blaum seconded. Motion passed unanimously.

Items for next agenda
Blaum would like to see a strategy created for landscaping and grounds upkeep. Diedrich
updated the committee that she is working with Garnet Fee, a master gardener, and the U of I
Extension Master Gardeners to come up with a design for the landscaping. Diedrich would like to
focus on native plants and grasses rather than a polished lawn. The library would like to focus
and support the local ecosystems. The committee also discussed that any designed plans ought
to be communicated with Mark Moran and the City.

The committee left the Historical Room to do a walk around of the building and view the repairs
made. Diedrich introduced the committee members to Pete Rynott. After the walk around the
committee returned to the Historical Room.

Blaum adjourned the meeting at 10:50am.



Respectfully submitted,
Jenna Diedrich
Library Director



9.a.i COMMITTEES: BUILDING & GROUNDS: DISCUSSION AND POSSIBLE ACTION ON
EGRESS WINDOW RFB

REQUEST FOR BIDS FOR

LOWER-LEVEL EGRESSWINDOW
Draft

Galena Public Library District
601 S. Bench St.
Galena, IL 61036



NOTICE TO BIDDERS

The Board of Trustees of the Galena Public Library District is accepting sealed bids for
installation of an egress window on the lower level. Bid packages are available for pickup at
Galena Public Library District at 601 S. Bench St., Galena, IL 61036, on the Library’s website
www.galenalibrary.org, or by emailing Library Director, Jenna Diedrich, at
diedrichj@galenalibrary.org. Sealed bids will be accepted on weekdays between 10:00 am and
4:00 pm beginning on November 22, 2023 and ending on December 22, 2023.

The bid opening is scheduled for December 27, 2023 at 10:00 am on the Main Floor of the
Galena Public Library District. A non-mandatory pre-bid submittal meeting and walkthrough will
occur on December 13, 2023 at 1:00 pm.

Contact Person: Jenna Diedrich, Library Director
diedrichj@galenalibrary.org
815-777-0200

Date of Issue: November 22, 2023

Due Date: December 22, 2023

Bid Opening: December 27, 2023

Submittals to: Galena Public Library District
ATTN: Jenna Diedrich, Director
Lower Level Egress Window RFB
601 S. Bench St.
Galena, IL 61036

http://www.galenalibrary.org
http://www.galenalibrary.org


GENERAL

1. This Request for Bids (RFB) and addenda are available on the Library’s website:
www.galenalibrary.org

2. Any changes to the RFB or addenda will be posted no later than December 15, 2023.
Companies are responsible for checking the website or contacting the Library Director to
ensure they have the most current information regarding the RFB.

3. All questions pertaining to the solicitation must be in writing and may be sent via post or
email to the library Director.

4. The library is not liable for any costs incurred by any firm in connection with this RFP.
Expenses incurred by the responding firms are the sole responsibility of the firm and may
not be charged to the Library.

5. All bids submitted shall be binding for ninety (90) calendar days following the deadline
for receipt and may not be revoked or withdrawn during that period.

6. Bids approved by the Library will be in accordance with the Employment of Illinois
Workers on Public Works Act [30 ILCS 570/].

7. The Library reserves the right to accept or reject any and all bids, to waive technicalities,
and to accept or reject any item of any bid.

http://www.galenalibrary.org
http://www.galenalibrary.org


SCOPE OF WORK

Scope of work for Lower-Level Egress Window provided by Baranski Hammer Moretta &
Sheehy.

1. Partial demolition of existing shelving in order to install a new ship’s ladder and cabinet
doors with latch. Existing shelving to be repaired and refinished as necessary to match
existing adjacent perimeter shelving.

2. One existing window to be removed and replaced with a custom window with a fixed
upper pane and operable lower pane. The lower pane will be made up of two sashes
with in-swing operation and locking lever hardware. New window to have a “meeting
rail” closely matching the existing adjacent double hung windows. Rails and stiles of new
window to match existing window. Save and reinstall all existing casing and trim as
required. Repair and refinish any reinstalled trim pieces to match existing adjacent
windows.

3. Construct and install a new oak ship’s ladder. Ship’s ladder to be connected to the
existing wall and cabinet base. Ladder to be finished to match existing adjacent shelving.

4. Provide and install new cabinet style doors including ball latch and slide-bolt hardware.
New doors to match the finish of the existing adjacent shelving.

Prevailing Wage

Some or all the work herein may be subject to the provision of the Prevailing Wage Act [820
ILCS 130/.01 et seq] providing for the payment of prevailing rate wages to all employees and
subcontractors. The Contractor shall agree to indemnify the Library for any and all violations of
the prevailing wage laws and any rules and regulations now and hereafter issued pursuant to
said laws.



EXPECTED SCHEDULE

Item Due Date

Request for Bid released November 22, 2023

Non-mandatory pre-submittal meeting and
walk-through at Galena Public Library

December 13, 2023

Deadline for respondents to send
clarifications/questions

December 15, 2023

Submissions due December 22, 2023

Public bid opening on main floor of library December 27, 2023

Building & Grounds Committee to meet to review
submissions

Early January 2024

Recommendations presented to the full Board of
Trustees

January 8, 2024

Bidding Completed – Board votes to approve
contractor

January 8, 2024

Project start (tentative) January/February 2024

Project completion (tentative) April 2024



REQUIREMENTS FOR SUBMITTING BID

Submittal of one (1) printed copy no later than December 22, 2023 by 4:00pm to:

Galena Public Library District
ATTN: Jenna Diedrich, Director
Lower Level Egress Window RFB
601 S. Bench St.
Galena, IL 61036

Faxed bids are not able to be accepted.

Late submissions will not be accepted. Qualifications will be taken under advisement and
reviewed by the Library following the submission deadline.

Statement of Qualification must include the following information in the stated order:

1. Information about the Firm
a. Firm name, address, and telephone number
b. Primary contact name with email and telephone number
c. Information about workload and availability
d. Firm must adhere to the Employment of Illinois Workers on Public Works Act [30

ILCS 570/]
i. Section 3 of the Act states: “Employment of Illinois laborers. Whenever

there is a period of excessive unemployment in Illinois, if a person or entity
is charged with the duty, either by law or contract, of (1) constructing or
building any public works, as defined in this Act, or (2) the clean-up and
on-site disposal of hazardous waste for the State of Illinois or any political
subdivision of the State, and that clean-up or on-site disposal is funded or
financed in whole or in part with State funds or funds administered by the
State of Illinois, then that person or entity shall employ at least 90%
Illinois laborers on such project. Any public works project financed in
whole or in part by federal funds administered by the State of Illinois is
covered under the provisions of this Act, to the extent permitted by any
applicable federal law or regulation. Every public works contract let by
any such person shall contain a provision requiring that such labor be
used: Provided, that other laborers may be used when Illinois laborers as
defined in this Act are not available, or are incapable of performing the
particular type of work involved, if so certified by the contractor and
approved by the contracting officer” (30 ILCS 570/3).

2. Insurance Requirements
a. Liability Policy minimum insured value $1,000,000.00
b. Active Workers’ Compensation Policy



SELECTION PROCESS

1. Submittal Requirements/Statement of Qualifications: The Library Director will present the
bid(s), which were received prior to the acceptance deadline, to the Library’s Building and
Grounds Committee for review and evaluation.

2. Selection: The Building and Grounds Committee will consider the responsiveness of the
materials submitted, qualifications, ability of professional personnel, past record and
experience, performance, ability to meet time requirements, workload, availability, and
other factors deemed relevant. Recommendations will be presented to the full Board of
Trustees.

3. Acceptance/Rejection of Bids: The Board of Trustees reserves the right to reject any or all
bids at its sole discretion. The Board of Trustees reserves the right to select a firm in the
best interest of the Library at its sole discretion. The Board of Trustees reserves the right
to waive or modify any provisions of this request for bid.

4. Procurement requirement: Procurement of services for this project will be in accordance
with the Public Library District Act of 1991 [75 ILCS 16/] and the Illinois Procurement
Code [30 ILCS 500/].



9.e COMMITTEES: POLICY
Policy Committee Minutes
October 26, 2023 - Draft

Call to order, roll call
Walker called the meeting to order at 11:04 am.
Roll Call: Sprengelmeyer - present, Vanderpool - present, Walker - present. Also present Jenna
Diedrich.

Public Comments
None

Approval of October 12, 2023 Minutes
Sprengelymeyer moved to approve the October 12, 2023 minutes. Vanderpool seconded.
Motion passed unanimously.

Bylaws
The committee continued to review the draft Bylaws. Article VI of the Bylaws focuses on the
library director. Walker inquired whether a yearly evaluation of the library director was
necessary. Every other was suggested as an alternative. Diedrich informed the committee that
the yearly evaluation is in line with the Standards for Illinois Public Libraries. The committee
found it important to stay in compliance with the standards.

In Article VII, Section 1 a grammatical error was found. The word “purpose” was removed from
the following sentence: “Written notice of the proposed purpose changes must be distributed to
all Trustees a minimum 10 days prior to such meeting.”

No changes were made to Article VIII.

Discussion went back to a procedure for public comments. Vanderpool would like to see a
procedure created that outlines steps to take if a public comment breaks decorum. Due to
previous instances where this has occurred, if the Board has a procedure the Board President can
handle situations in a consistent manner. Sprengelmeyer said the procedure should not be a part
of the Bylaws but an additional document for reference purposes. The committee requested
Diedrich create a procedure. Two pieces to be included are steps for removal and calling a recess
in case a citizen does not follow the request to leave the meeting.



Sprengelmeyer moved to suggest the Board approve and adopt the revisions to the updated
version of the Bylaws. Vanderpool seconded. The motion passed unanimously.

Items for next agenda
The committee will continue to follow the review schedule.

Walker adjourned the meetings t 11:36am

Respectfully submitted,
Jenna Diedrich
Library Director



9.e.i COMMITTEES: POLICY: DISCUSSION AND POSSIBLE ACTION ON REVISIONS TO
BYLAWS

BYLAWS OF THE GALENA PUBLIC LIBRARY DISTRICT - DRAFT

ARTICLE I. NAME AND PURPOSE

The Board of Trustees of the Galena Public Library District, Galena, Illinois (hereinafter, the “Board”) is

charged with the responsibility of the governance of the Galena Public Library District (hereinafter, the

“Library”).

The Board is the governing body of the Library. Its responsibilities and duties are defined by the Illinois

Public Library District Act of 1991, [75 ILCS 16/ et seq] (hereinafter, the “Act”) and related statutes. They

include:

a. Determining library policies;

b. Employing a qualified Library Director;

c. Approving library expenditures;

d. Approving annual fiscal budgets;

e. Providing for the efficient maintenance of Library facilities; and

f. Promoting community use of the Library.

The Board shall comply with all provisions of Illinois law pertaining to public bodies, library districts, and

trustees.

ARTICLE II. TRUSTEES

Section 1. Appointments and Terms of Office.

The Board shall consist of seven members, who meet the qualifications established in 75 ILCS 16/30-20,

elected by the voters of the Library District. Newly elected trustees take office on the third Monday of

the month following the biennial election and take the oath at the first regular Board meeting following

that date. Trustees shall serve staggered four-year terms.

Section 2. Meeting Attendance.

Trustees shall be expected to attend all meetings unless prevented by a valid reason. Any Trustee who is

unable to attend a meeting shall contact the Library Director or the Board President to be excused. A

Trustee may be asked to resign for failure to attend regular board meetings. Attendance at meetings via

electronic means shall not constitute an absence.



Section 3. Vacancies.

Trustee vacancies shall be declared by the Board when the elected or appointed trustee: (i) resigns,

declines, or is unable to serve; (ii) becomes a nonresident of the Library; (iii) is convicted of a

misdemeanor by failing, neglecting, or refusing to discharge any duty imposed upon them by the Act; or

(iv) has failed to pay the library taxes levied by the Library.

Vacancies shall be filled by an appointee of the remaining Trustees until the next regular election, at

which time a Trustee shall be elected to fill the vacancy for the unexpired term; however, if such vacancy

occurs with fewer than 28 months remaining in the term, and if the vacancy occurs fewer than 88 days

before the next regularly scheduled election for this office, then the person appointed by the remaining

Trustees shall serve the remainder of the unexpired term and no election to fill the vacancy shall be held.

The resignation of any Trustee must be submitted in writing to the Board President. If the resignee is the

Board President the written resignation must be submitted to the Vice President. The Board President

shall accept the resignation at the next Board meeting unless the resignation is withdrawn prior to that

meeting.

Section 4. Compensation.

Trustees shall serve without compensation but shall be reimbursed from Library funds for their actual

and necessary expenses incurred in the performance of their duties.

Section 5. Trustee Orientation

New Trustees shall be oriented by the Library Director and the current Board President and be provided

with the following:

a. A tour of the Library, including staff introductions;

b. A meeting to review the contents of the Trustee Orientation Manual and the Library issued

Trustee iPad;

c. Current budget materials;

d. Current committee assignments;

e. Discussion of pertinent Library history and current Strategic Plan; and

f. Trustee contact information.

ARTICLE III. OFFICERS

Section 1. Officers.

The officers of the Board shall be President, Vice President, Secretary, and Treasurer, elected from among

the trustees. No member shall hold more than one office at a time. No member shall be eligible to serve

more than two consecutive terms in the same office. Vacancies in office shall be filled by vote at the next

regular meeting of the Board after the vacancy occurs.

Section 2. Nominations and Elections of Officers.

The election of officers will occur as the first action at the first regular board meeting following the

biennial election of trustees. All nominations, including self-nominations, shall be made from the floor.

Officers shall serve a term of two years, ending on the second Monday of the month following each



regular election or until their successors are duly elected by the Board. A vacancy in any office, as

determined by a majority vote of the remaining members of the Board consistent with Article II, Section

3 of these bylaws, shall be filled by the Board for the unexpired term. Officers may be subject to

forfeiture of office if they miss more than three consecutive regularly scheduled Board Meetings.

Section 3. Duties of Officers.

A. Board President

The Board President shall preside at all meetings of the Board. They shall be a signer on all

papers and documents to which a signature may be necessary or appropriate. If the Board

President is unable, within the required time, to sign a given document, the Vice President shall

sign the document. The Board President must approve Board meeting agendas prior to public

posting. The Board President serves as an ex-officio voting member of all committees.

The Board President is the point of communication between the Board and the Library Director.

The Library Director reports ultimately to the Board of Trustees, with the Board President

facilitating communication.

B. Vice President

The Vice President, in the absence of the President or in the event of the President’s incapacity

or refusal to act, shall assume all duties of the president.

C. Secretary

The Secretary shall keep an accurate record of all board meetings. They shall include therein a

record of the names of those in attendance, ordinances enacted, resolutions adopted, motions

made and votes taken, and all other pertinent information affecting the operation of the Library.

The Secretary serves as the local election official for elections of the Board. They shall issue

notices required by statute, administer oaths and affirmations of office, and perform such duties

that are associated with the office.

At the end of each fiscal year, two Trustees (other than the Secretary) will be appointed by the

Board President to audit the Secretary’s records.

In the absence of the Board President and Vice President, the Secretary shall call the meeting to

order and preside until the immediate election of a president pro tem.

D. Treasurer

The Treasurer shall keep and maintain accounts and records of the Library during the term in

office, indicating therein a record of all receipts and disbursements and balances in any funds,

which shall be reported monthly to the Board. The Treasurer shall work with the Director to

prepare the Annual Operating Budget to recommend to the full Finance Committee for approval



no later than the 15th of June of each year. The Treasurer shall present the budget as approved

by the Finance Committee to the full board for approval no later than the August meeting of the

Board. The treasurer shall distribute funds only on authority and with specific approval of the

Board.

Any withdrawals of funds from regular checking and savings accounts or special funds shall

require the signature of the Treasurer and the Director. In the absence of the Treasurer or when

he or she is unable to serve, the President may appoint another Trustee to perform the duties of

the Treasurer until the Treasurer returns.

In lieu of the bond requirements of [75 ILCS 16/30-45(e)], the treasurer may secure for the

Library an insurance policy or other insurance instrument that provides coverage for negligent or

intentional acts by District officials and employees that could result in the loss of district funds.

The cost of any such coverage shall be borne by the Library.

The Treasurer shall chair the Finance Committee and serve as the Chief Investment Officer.

ARTICLE IV. MEETINGS

Section 1. Regular Meetings.

The regular meeting shall be held on the second Monday of each month at 6:30 pm at the Galena Public

Library District, 601 S. Bench Street, Galena, IL 61036, unless changed in accordance with the Illinois

Open Meetings Act.

The biennial meeting, which shall be for the purpose of newly elected trustees to take oath of office and

electing officers, shall be held on the third Monday in May of each election year.

Section 2. Special Meetings

Special Meetings shall be held at any time when called by the President or Secretary, or by any three

trustees of the Board. Comments during special meetings shall be limited to items listed on the agenda.

Notice of the special meeting agenda shall be available at least 48 hours before the time of the meeting,

except in the case of a bona fide emergency. No business except as stated in the notice and agenda shall

be conducted at said meeting.

Section 3. Quorum.

A quorum shall consist of four trustees. A simple majority of those present shall determine the vote

taken on any question, unless a larger majority is specified by law or these Bylaws.

Each trustee shall be entitled to one vote upon each matter submitted to a vote. All votes in any

questions shall be ayes, nays, abstains, or absent and shall be recorded by the Secretary.

Section 4. Agendas and Notices.

Meeting agenda and notices shall indicate the time, date, and place of the meeting and indicate all

subject matters intended for consideration at the meeting. Agendas shall be posted at the library



building and on the library website at least 48 hours in advance of the meeting, except in the case of a

bona fide emergency. No business except as stated in the agenda and notice may be voted upon. Any

action resulting in a discussion may not be voted on in the current meeting.

Section 5. Order of Business

The order of business for regular meetings shall include, but is not limited to, the following items, which

shall be covered in the sequence shown so far as circumstances permit. The Library Director, Board

President, and all Committee Chairs shall submit topics for discussion or discussion and possible action in

a timely fashion in order to be included on the agenda. Trustees and the Director shall submit topics for

discussion or discussion and possible action for the Old or New Business agenda items in a timely fashion

in order to be included on the agenda.

1. Call to order, roll call

2. Public Comments

3. Consent Agenda

a. Approval of Minutes

b. Approval of Bills Paid/Payable

4. Financial Report

5. Treasurer’s Report

6. Friends’ Report

7. Library Director’s Report

8. Board President’s Report

9. Committees

10. Old Business

11. New Business

12. Closed Session

13. Items for Next Agenda

14. Announcements

15. Adjournment

Section 6. Public Comment

Any person desiring to comment shall be required to identify themselves by name. Speakers shall be

limited to a maximum of three minutes and 15 minutes total. Individual and total speaking time may be

extended by a majority vote of the Board.

Citizens who choose to attend and/or speak are required to maintain proper decorum at all times. The

Board President shall be allowed to terminate a public comment for repetitive, irrelevant, or disruptive

commentary. A citizen not maintaining decorum may be asked to leave or be removed from the meeting.

Section 7. Minutes.

Minutes of all meetings shall, at minimum, indicate board members present, all items of business, all

motions, and the result of all votes taken. Current board minutes shall be made available for viewing on

the library website and at the library upon request.



Section 8. Closed Session.

Closed Session may be used when deemed necessary by the Board and in accordance with the Illinois

Open Meetings Act [5 ILCS 120].

Section 9. Meetings via Electronic Means.

The use of electronic means for meeting attendance and voting is permissible under the following

conditions:

1. A trustee must be prevented from physically attending because:

a. Personal illness or disability;

b. Employment purposes or the business of the library; or

c. A family or other emergency; and

2. Seventy-two hour notice shall be given by the Trustee to the Board President unless such

advance notice is impractical;

3. A quorum of the Board must be physically present at the meeting;

4. A minimum of four Trustees must vote affirmatively to permit attendance by electronic means;

and

5. The location of the meeting shall be equipped with suitable equipment for the public audience,

Board, staff, and guests to hear any input, vote, or discussion.

Trustees participating electronically are afforded all of the same rights and are held to the same laws and

standards of conduct as Trustees participating physically.

Section 10. Open Meetings Act Compliance.

All Board meetings and all committee meetings shall comply with the Illinois Open Meetings Act [5 ILCS

120].

Section 11. Parliamentary Authority.

The Board shall abide by the most recent revision of Robert’s Rules of Order unless otherwise specified

in these Bylaws.

ARTICLE V. COMMITTEES

Section 1. Committee Guidelines.

All committees shall make reports and recommendations to the Board. No committee shall have more

than advisory powers. All reports and recommendations are subject to Board approval.

Each Trustee is expected to serve on two committees. The Board shall appoint committees as necessary

to carry out the purpose of the Board. The Board President will coordinate representation on

committees on a voluntary basis. Committee chairs and recorders shall be appointed by committee

members as necessary. The Chair and Library Director shall make agendas for meetings giving at least 48

hours’ notice.

Section 2. Standing Committees.



Standing committees are appointed after the biennial election and shall consist of three or more trustees

with the Library Director as an ex officio, non-voting member of all committees. The Library Director may

direct library staff to attend any committee meeting they are unable to attend. Standing committees

shall appoint a chair and recorder.

Standing committees are as follows:

a. Building & Grounds Committee

The responsibilities of the Building & Grounds Committee include, but not limited to, making

recommendations on building projects, improvements, and budgetary items to the Board in a

timely manner.

Meeting: as needed

Members: minimum of three trustees with the Library Director serving as an ex officio,

non-voting member of the committee.

b. Finance Committee

The responsibilities of the Finance Committee include, but not limited to, reviewing a tentative

Budget and Appropriation Ordinance, monitoring library investments, and implementing the

library’s investment policy.

Meeting: as needed

Members: Treasurer, Board President, and Secretary with the Library Director serving as an ex

officio, non-voting member of the committee.

c. Decennial Committee

The responsibilities of the Decennial Committee include, but not limited to, reviewing library

operation, studying the library’s efficiency and accountability, and preparing and submitting a

report to the County.

Meeting: as required by statute

Members: All Trustees, at minimum two library district residents, and the Library Director.

d. Human Resources Committee

The responsibilities of the Human Resource Committee include, but not limited to, reviewing job

descriptions, personnel policies and practices, reviewing personnel issues, and assisting the

Library Director with personnel-related issues.

Meeting: as needed

Members: minimum of three trustees with the Library Director serving as an ex officio,

non-voting member of the committee



Policy Committee

The responsibilities of the Policy Committee include, but not limited to, developing, reviewing,

and revising library policies and bylaws.

Meeting: as needed

Members: minimum of three trustees with the Library Director serving as an ex officio,

non-voting member of the committee.

Section 3. Ad Hoc Committees.

Ad Hoc Committees may be appointed by the Board as deemed necessary to deal with short-term or

one-time tasks. Each ad hoc committee shall be considered to be discharged upon the completion of the

purpose for which it was appointed and after the final report is made to the Board.

ARTICLE VI. LIBRARY DIRECTOR

The Board shall recruit, appoint, and evaluate a qualified Library Director, who shall be the executive

administrative officer of the Library on behalf of the Board. The Library Director shall have full

professional responsibility for the administration of library policy, implementation of library services and

programs, personnel selection and management, collection development, monthly and annual reports,

and developing library policy and procedure. The Library Director shall attend all Board meetings and

serve as an ex-officio, non-voting member of all committees.

The Library Director is authorized to spend $4,000 in the case of an extreme emergency. The Library

Director is included on the necessary signature cards to authorize them to sign checks for all Library

expenditures.

The Library will have a Board approved Succession Plan establishing procedures and contingencies due to

the absence, or departure of the Library Director, and to facilitate the transition to both interim and

long-term leadership.

ARTICLE VII. GENERAL

Section 1. Amendments

The Board’s Bylaws may be amended by a two-thirds vote at any regular meeting of the Board. Written

notice of the proposed changes must be distributed to all Trustees a minimum 10 days prior to such

meeting.

All non-substantive changes such as the correction of grammar, punctuation, and formatting shall be

excluded from the 10-day notice provision.

Section 2. Conflicts of Interest

No Trustee shall be in any manner financially interested directly in their own name or indirectly in the

name of any other person, trust, corporation, or entity in any contract or the performance of any work

with the Library with respect to which the Trustee may be called upon to vote.



Trustees shall disclose any such actual or perceived conflict of interest to the Board at the earliest

opportunity when the conflict is apparent, and such disclosure shall be recorded in the Board minutes.

The Trustee making disclosure of a conflict shall ask to be recused from the Board, and shall be recused

during any discussion of the business. The Trustee shall not be present during any portion of the meeting

at which the contract or the performance of work is considered or acted upon.

An abstention from voting is not a sufficient action in responding to a conflict of interest. The minutes

shall reflect that any Trustee disclosing a conflict of interest was recused from the Board throughout the

meeting from the time of disclosure through final action on the issue.

In any vote approving minutes of a meeting where a Trustee was recused due to conflict of interest, that

Trustee shall note the recusal on that issue, and may otherwise vote on approval of the minutes.

Section 3. Authorized Signatories

Checks issued on the Library’s accounts shall be signed by two authorized signatories in alignment with

the Library’s Budget and Internal Finance Policy.

Section 4. Staff Incident Reports

All incident reports submitted to the Board President by the Library Director, per the Employee

Handbook, shall remain confidential.

The Library Director and the Board President will meet with the individual who is the subject of the

incident report to work toward a solution to the issue brought forth. Any meeting with the individual

subject of the incident report shall require two representatives of the library. If either the Library

Director or the President are not available to meet, then an agreed upon and appropriate representative

of either the library staff or the Board of Trustees will be in attendance at the meeting. If necessary, in

order to seek resolution of the incident, the incident report may be submitted to the entire Board of

Trustees.

ARTICLE VIII. INDEMNIFICATION

If any claim or action not covered by insurance is instituted against a trustee of the Library, out of an act

or omission by a trustee acting in good faith for a purpose believed to be in the best interest of the

Library; or if any claim or action not covered by insurance is instituted against an employee or volunteer

of the Library allegedly arising out of an act or omission occurring within the scope of his or her duties as

employee or volunteer; the Library shall, at the request of the trustee, employee or volunteer:

a. Appear and defend against the claim of action; and

b. Pay or indemnify the Trustee for a judgment and court costs, based on such claim or action; and

c. Pay or indemnify the Trustee for a compromise or settlement of such claim or action, providing

the settlement is approved by the Board.



For the purpose of this Section, the terms trustee, employee and volunteer shall include a former

trustee, employee and volunteer of the Library.

Article VIII shall not apply if the Board finds that the claim or action is based on malicious, willful or

criminal misconduct. In such cases, indemnification will be determined after an investigation of the facts.

Approved: 5/11/2004

Revised: 09/21/2010

Revised: 09/15/2015

Revised: 03/20/2018

Revised: 09/19/2019

Revised: 02/10/2020

Revised: 07/13/2020

Revised: 09/14/2020

Revised: 01/11/2021

Revised: DRAFT



11.a DISCUSSION AND POSSIBLE ACTION ON DECEMBER AND JANUARY HOLIDAY
CLOSURES

TO: Board of Trustees

FROM: Jenna Diedrich, Library Director

Date: November 9, 2023

RE: December and January closure dates

Per the library’s Employee Handbook, the library is closed Christmas Eve, Christmas Day, New
Year’s Eve and New Year’s Day. The policy also states:

“Holidays that fall on a Sunday will be observed by the library on the Monday that immediately
follows. The library will be closed on the observed date and eligible staff will be paid.”

This year, Christmas Eve falls on a Sunday and Christmas Day falls on Monday. To observe both
dates, I would like to propose the library be closed on Monday, December 25th (for Christmas
Eve) and Tuesday, December 26th (for Christmas). The library would also be closed on Monday,
January 1st (for New Year’s Eve) and Tuesday, January 2nd (for New Year’s Day).

These closures are following both RAILS’ and PrairieCat’s holiday closures.

Thank you for your consideration.

Jenna Diedrich



12.a MOTIONS, RESOLUTIONS, ORDINANCES: ORDINANCE #24-02: FY2024 TAX LEVY
(ACTION)

FY23 Levy request: $387,062.00
FY23 extension: $387,033.69

Tax Levy Option 1: Previous year’s extension multiplied by 4.9%
Increase of $18,964.65

Tax Levy Option 2: Previous year’s extension multiplied by 4.994%
Increase of $19,328.46

The highlighted column is what is in the Draft Tax Levy Ordinance

Fund EY 2024
Estimated
Balance

FY 2025
Levy

Request

FY2025
Estimated
Expense

FY 2025
Starting
Balance

Levy
Option 1
4.9%

Levy
Option 2
4.994%

Corporate $373,998 $374,362

IMRF $6,725 $4,000 $10,000.00 $10,725 $4,000 $4,000

Insurance $685 $8,000 $8,000.00 $8,685 $8,000 $8,000

FICA $0 $20,000 $18,200.00 $20,000 $20,000 $20,000

Total $405,998 $406,362



TAX LEVY ORDINANCE #24-02

DRAFT

July 1, 2023 - June 30, 2024



CERTIFICATION OF TAX LEVY ORDINANCE

IN ACCORDANCEWITH CHAPTER 81, PARAGRAPH 1004-11

OF THE ILLINOIS REVISED STATUTES

The undersigned, duly qualified and action Secretary of the Galena Public Library District, Jo
Daviess County, Illinois, does hereby certify that the attached hereto is a true and correct copy of the Tax
Levy Ordinance of said district for the fiscal year 2024 as adopted on November 13, 2023.

This certification is made and filed pursuant to the requirements of Public Act 84-1308 and on
behalf of the Galena Public Library District, Jo Daviess County, Illinois

Dated this ______ day of November 2023

_____________________________________

Secretary

Filed this ______ day of ______________ 2023

_______________________________________

County Clerk



Ordinance No. 24-02

ORDINANCE LEVYING AND ASSESSING TAX FOR GALENA

PUBLIC LIBRARY DISTRICT OF THE COUNTY OF JO DAVIESS

STATE OF ILLINOIS FOR THE FISCAL YEAR BEGINNING

THE 1ST DAY OF JULY, 2023 AND ENDING THE

30TH DAY OF JUNE, 2023

WHEREAS, the President and Board of Trustees of the Galena Public Library District, in the
County of Jo Daviess and State of Illinois, did on the 25th day of August 2023 pass the Annual Budget
and Appropriation Ordinance (Ordinance No. 24-01) for said Library District for the fiscal year commencing
on July 1, 2023 and ending on June 30, 2024; and

WHEREAS, said Annual Budget and Appropriation Ordinance was duly published as provided by
law after its passage;

NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF TRUSTEES OF THE
GALENA PUBLIC LIBRARY DISTRICT, IN THE COUNTY OF JO DAVIESS AND STATE OF ILLINOIS, as
follows:

Section 1: That the total sum of FOUR HUNDRED AND SIX THOUSAND AND THREE HUNDRED
SIXTY-TWO DOLLARS ($406,362) composed as follows: The sum of THREE HUNDRED SEVENTY-FOUR
THOUSAND AND THREE HUNDRED SIXTY-TWO DOLLARS ($374,362.00), being the amount deemed
required for the necessary corporate purposes of the Galena Public Library District, Jo Daviess County,
Illinois; the sum of TWENTY THOUSAND DOLLARS ($20,000.00), being required for the payment of
employer contributions of Galena Public Library District to the Social Security Fund; the sum of EIGHT
THOUSAND DOLLARS ($8,000.00) being required for the payment of employer contributions of Galena
Public Library District to the Illinois Municipal Retirement Fund; the sum of FOUR THOUSAND DOLLARS
($4,000.00) for the purpose of payments of premiums due for the purchase of liability insurance, property
damage (fire) insurance and legal fees for defending or otherwise protecting itself against liability from a
Liability Fund, be and the same is hereby levied and assessed upon and against all taxable property within
this Library District according to the full fair value as established and ascertained for State and County
purposes for the fiscal year beginning July 1, 2023 and ending June 30, 2024 and the Board of Trustees of
the Galena Public Library District having on the 25th day of August 2023 duly passed and adopted the
Annual Budget and Appropriation Ordinance for the fiscal year beginning July 1, 2023 and ending June 30,
2024 and said Ordinance having been duly published in a newspaper of general circulation within this
Public Library District, this Board finds that the specific purposes and the specific amounts provided for in
said Annual Budget and Appropriation Ordinance, a copy of which is attached hereto and by this reference



made a part hereof, are required to be levied for the necessary purposes of the Galena Public Library
District.

Section 2: The Secretary of the Board of Trustees of the Galena Public Library District is hereby
directed to a file a duly certified copy of this Ordinance with the County Clerk of JO Daviess County, Illinois
in accordance with the laws of the State of Illinois, on or before the last Tuesday of December 2023; and
said County Clerk is hereby authorized and directed to extend the said tax so levied by this Ordinance,
according to law, against all taxable property within the Galena Public Library District. The Secretary of
Galena Public Library District shall also file on or before the last Tuesday of December 2023, duly certified
copies of the Annual Budget and Appropriation Ordinance and this Ordinance with the Galena Public
LIbrary District where they shall be available for public inspection as provided by law.

Section 3: This Ordinance shall be in full force and effect from and after its passage and approval
as provided by law.

Passed by the Board of Trustees of the Galena Public LIbrary District and approved by the
President thereof this ____ day of November 2023.

Board of Trustees of the

Galena Public Library District

BY: _________________________________
President

ATTEST: ____________________________
Secretary



STATE OF ILLINOIS )

) SS

COUNTY OF JO DAVIESS )

CERTIFICATE OF LEVY

I, ____________________________________________, do hereby certify that I am the duly
appointed, qualified and now acting Secretary of the Galena Public Library District in the County of Jo
Daviess and State of ILlinois; that attached hereto is a true and correct copy of the Tax Levy Ordinance No.
24-02 as passed by the Board of Trustees of said Library District at our meeting held on the 13th day of
November, 2023; and that said Ordinance was duly passed by aye and nay vote thereon with at least a
majority of all the Board of Trustees having voted aye on the adoption and passage thereof.

I further certify that attached hereto as part of said Tax Levy Ordinance No. 24-02 is a correct copy
of the Annual Budget and Appropriation Ordinance No. 24-01 as passed by the Board of Trustees of said
Library District at a meeting thereof held on the 25th day of August 2023; that said Ordinance was duly
passed by aye and nay vote thereon with at least a majority of all the Board of Trustees having voted aye
on the adoption and passage thereof; and that thereafter said Annual Budget and Appropriation
Ordinance was printed and published in a public secular newspaper with general circulation in said LIbrary
District.

I further certify that the Galena Public LIbrary District requires the sum of $406,362 as is more
fully shown in said Tax Levy Ordinance No. 24-02 and the Annual Budget and Appropriation Ordinance to
be levied on the taxable property in said District for the year 2023-2024.

I further certify that said Ordinances have not been amended or repealed but remain in full force
and effect at this time.

IN WITNESSWHEREOF, I have signed my name in my official capacity as the Secretary of the
Board of Trustees of the Galena Public Library District, at Galena, Illinois this 13th day of November, 2023.

_____________________________________

Secretary
Galena Public Library District



TRUTH IN TAXATION

CERTIFICATE OF COMPLIANCE

I, the undersigned, hereby certify that I am the presiding officer of the Galena Public Library
District and as such presiding officer, I certify that the levy ordinance, a copy of which is attached, was
adopted pursuant to, and in all respects in compliance with the provisions Sections 18-60 through 18-85
of the “Truth in Taxation” law.

CHECK ONE OF THE CHOICES BELOW

▢ 1) The taxing district published a notice in the newspaper and conducted a hearing, meeting
the requirements of the Truth in Taxation Law.

☑ 2) The taxing district’s aggregate levy did not exceed a 5% increase over the prior year’s

extension. Therefore, notice and a hearing were not necessary.

▢ 3) The proposed aggregate levy did not exceed a 5% increase over the year’s extension.
Therefore, a hearing was not held. The adopted aggregate tax levy exceeded 5% of the prior
year’s extension and a notice was published within 15 days of its adoption in accordance with
the Truth in Taxation law.

▢ 4) The adopted levy exceeded the amount stated in the published notice. A second notice was
published within 15 days of the adoption in accordance with the Truth in Taxation Law.

Certificate applies to the Fiscal Year 2024 levy.

Date: ______________________________

Presiding Officer: _________________________________



ADOPTED this 13th day of November 2023, pursuant to a roll call vote as follows:

AYES ______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

NAYS ______________________________________

______________________________________

______________________________________

ABSENT ______________________________________

______________________________________

ABSTAIN ______________________________________

______________________________________

APPROVED this 13th day of November 2023

BY: ______________________________________
President

ATTEST: ______________________________________
Secretary


