
Library Board of Trustees Meeting
Regular Meeting Monday, August 14, 2023 at 6:30pm

Galena Public Library - Historical Room

AGENDA
1. Call to order, roll call
2. Presentation from Aaron Cullen, Honkamp
3. Citizen comments (3 minutes per person, 15 minutes total)
4. Consent Agenda

a. Approval of minutes for Regular Meeting July 10, 2023
b. Approval of bills paid/payable: 07/08/2023 - 08/11/2023

5. Financial Report
6. Treasurer’s Report

a. FY 2023 Annual Report of Receipts & Disbursements
7. Friends Report
8. Library Director’s Report
9. Board President’s Report
10. Committees

a. Building & Grounds - Blaum
b. Decennial - Walker
c. Finance - Beadle
d. HR - Rector
e. Policy - Walker

11. Unfinished Business
12. New Business (ACTION)

a. Discussion and possible action on FY24 FOIA Policy
13. Motions, Resolutions, Ordinances

a. #24-01: FY 2024 Building & Appropriation Ordinance
14. Closed Session
15. Discussion and possible action on closed session discussions
16. Items for next agenda
17. Announcements
18. Adjournment



19. Next Meeting: Regular Meeting and Decennial Committee Meeting Monday, September
11, 2023 at 6:30pm, Galena Public Library, 601 S Bench St., Galena, IL 61036 -
Historical Room



4.a CONSENT AGENDA: APPROVAL OF MINUTES FOR REGULAR MEETING JULY 10, 2023 (ACTION)

Library Board Minutes

July 10,2023

Draft

1. Call to Order
President Walter Johnson called the meeting to order at 6:30pm. Roll call had Emily
Sprengelmeyer, Katherine Walker, Mike Blaum, and Francis Beadle attending. Allison Schoenrock
and Maria Rector were excused as absent. A quorum was present. Others present were Librarian
Jenna Diedrich, Tim Doser, Kathy Leonard, Gloria Junge, Karin Block, and Craig Albaugh.

2. Citizens Comments
Leonard commented on the handout from Doser last month and wondered if there was a way to
address any of the issues. Junge agreed with the comments and that digitization deserved to be
discussed. Her concerns continued with fiduciary responsibilities, the contract for tuckpointing
and status of the roof.

3. Consent Agenda
Johnson asked that Rector be included on the June minutes as a member of the Building and
Grounds Committee. Diedrich asked that two bills be added to the bills payable. One for
$1,099.00 to Jason Leonard for IT and $300 to Galena Gazette for a full-page ad. Sprengelmeyer
moved to approve the minutes with the correction to the minutes and the addition of the
additional bills. Walker made the second. Vote: Sprengelmeyer – Aye, Beadle – Aye, Walker –
Aye, Blaum – Aye, Johnson – Aye. Motion carried.

4. Financial Report
Diedrich mentioned the June report was noted as preliminary until the FY2023 audit is complete.
The first disbursement was received in June and is shown as deferred revenue. The revenue will
appear on the July report.

5. Treasurer’s Report
Beadle said the bank cards will be updated with current signatures. Two CD’s have been renewed
at 4.01%.

6. Friends Report
Leonard reported the annual meeting was held and Hansen had been reelected as president.
The book sale is approaching and everything seems to moving smoothly. The Friends were able
to provide ancestry.com, summer reading programs, Play Aways and the new furniture for the
children’s area with the money from 2022 sales.

7. Library Director’s Report
Diedrich still needs the new members OMA training certificate. It must be completed by August
13. She is working on a possible start date with Belser and the BiState group on a start date to
begin work and get the contract signed. Blaum asked about the possible start date. Discussion
was had on digitization surrounding the project scope. The scope is almost complete, just



waiting for uploads from UIUC and reminded the board that all of the UIUC work is free. The last
batch has been sent out for processing. She will have a final report on the current scope of work
towards the end of the year. Diedrich went over donations that are used for the digitization and
those that came in for the Pride Picnic. Pride will have $9619.86 available to start with for next
year and perhaps be an even bigger event.

8. Board President’s Report
Johnson asked for two volunteers to review the audit materials by the end of August 2023.
Blaum and Beadle volunteered.

9. Committees
a. Building & Grounds – no meeting
b. Decennial – Walker reported that she and Diedrich have a meeting scheduled for
the 18th.
c. Finance – Beadle reported they met and reviewed the budget and approved it.
d. HR – no meeting
e. Policy – Walked hopes to have a meeting towards the end of the month.

10. Unfinished Business – None

11. New Business
Diedrich has the 2024 draft budget available online. The public meeting will be held next month
at 6pm prior to the regular meeting.

12. Motions, Resolutions, Ordinances – None

13. Closed Session
a. Discussion of minutes of meetings lawfully closed under the OMA, whether for
purposes of approval by the body of the minutes or semi-annual review of the minutes
as mandated in Section 2.06.
Walker moved to enter closed session with the discussion mentioned on the agenda.
Blaum made the second. Visitors left the meeting room. Closed session began at
7:14pm.

14. Discussion and possible action on closed session discussions
The meeting reopened at 7:20pm with Diedrich re-entering. Sprengelmeyer moved to keep the
reviewed closed sessions closed. Blaum had the second. Vote: Sprengelmeyer – Aye, Beadle –
Aye, Walker – Aye, Blaum – Aye, Johnson – Aye. Motion carried.

15. Items for next agenda
a. Budget and Appropriation Ordinance

16. Announcements – None



17. Adjournment at 7:42 pm.

18. Next meeting: Public Hearing of the FY 2024 Budget & Appropriation on Monday, August 14
at 6 pm. Followed by the Regular Meeting on Monday, August 14,2023 at 6:30pm.

Respectfully submitted,

Katherine Walker

Secretary



4.b CONSENT AGENDA: BILLS PAID/PAYABLE 07/08/2023-08/11/2023







5. FINANCIAL REPORT











































6. TREASURER’S REPORT

Annual Report of Receipts and Disbursements
Fiscal Year 2023

Beginning July 1, 2022 and ending June 30, 2023

Total Receipts:
● Digitization Project $8,981
● Donations $10,483
● Fines & Fees $64
● Friends $3,984
● Grants $640
● Per Capita Grant $6,664
● Alfred Mueller Collection $93
● Interest $10,744
● Item Replacements $471
● LitFest $8,013
● Non-Resident Fees $3,144
● Other Income $298
● Property Taxes $369,147
● Royalty Income $20,279
● Service Charges $1,502

Total Income: $444,507

Disbursements: Salaries
● Under $25,000: A. Anderson, S. DuHack, M. Fertig, E. Furlong, D. Glick, C. Holmes, L. Klug, J.

Lancour, D. Lapidus, S. Millhouse, S. Morehead, J. Paquette, L. Primrose, S. Repp, E.
Sprengelmeyer,

● $25,000 to $49,999: L. Distler, R. Lenstra
● $50,000 to $74,999: J. Diedrich

Salaries Total: $200,167

Expenses:
● Library books & materials $7,540
● Equipment $1,383
● Databases $6,820
● Periodicals $4,533
● Supplies $2,427



● Postage/Shipping $257
● Legal $338
● Maintenance $5,589
● Technical Services $197
● Contractual Services $1,618
● Historical Digitization $694
● LitFest $4,085
● Miscellaneous $799
● Association Dues $440
● Continuing Education $800
● Marketing $541
● Outreach $770
● Insurance $399
● Programming $8,556
● Public Notice $469
● Utilities $4,583

Disbursements to Vendors ($2500 minimum):
● Ingram: $21,040
● Demco $9,084
● Third Coast Conservation $4,023
● Findaway World, LLC $7,171
● Honkamp Krueger & Co $15,378
● PrairieCat $9,272
● JL Tech $5,399
● Kone Chicago $4,361
● The Crowley Company $16,567
● Galena Cellars $2,955
● McCoy Insurance $6,610
● Jo Carroll Energy $5,833
● Nicor Gas $4,856
● Verizon $2,654
● Social Security & Medicare $15,313
● Illinois Municipal Retirement Fund $8,376

Total Disbursements: $391,897

Prepared by: _______________________________ Date: ______________
Jenna Diedrich, Director, Galena Public Library District

Certified by: _______________________________ Date: ______________
Frances Beadle, Treasurer, Galena Public Library District



8. LIBRARY DIRECTOR’S REPORT

Director’s Report

July/August 2023

Board News

The Paid Leave for All Workers Act that was signed back in March goes into effect January 1, 2024. HR

Source’s Field Guide is available on the iPad. I am working with the library’s attorney to see how our

current vacation time aligns with the new law and what adjustments we need to make. All library salaries

and wages have PTO built into them, so we won’t need to adjust the budget.

Circulation

Included in this report are statistics comparing circulation, programming, and social media from FY 2022

and FY 2023. We saw increases across each of these areas. One interesting thing was the decrease in

audio checkouts (audiobooks, CDs) and increase in physical books. In FY 2022 there were 1,938 audio

checkouts and in FY 2023 there were 1,734 audio checkouts. In comparison, FY 2022 had 19,435 book

checkouts and FY 2023 had 22,998 book checkouts.

Adult Services

Larissa is working on a Poet Laureate of Galena program. She has reached out to different

organizations/bodies to invite community stakeholders to be on the Selection Committee. The selection

process would run from February to April, with the poet named at a LitFest event. If you would like to

join the selection committee, please let Larissa or I know.

Summer is a slow month for adult programming. Upcoming programs include:

● August 15th: Evening Book Club: The Thursday Murder Club by Richard Osman

● August 17th: Kindergarten Reunion

● August 21st: Morning Book Club: True Biz by Sara Nović
● Every Tuesday: Stitchers

Youth Services

Summer Reading Program is coming to an end. The Pool Party at Country Inn and Suites, which is for

participants who read over 1,000 minutes, has been moved to August 28th in order to not compete with

the back-to-school cookout. Upcoming programs:

● August 14th: Bingo

● August 22nd: Rockin’ Reptiles & Awesome Amphibians @ GPS

● August 25th: Sprinkler Storytime (last of the year!)

● August 28th: Make Your Own Book

● August 31st: Bad Art Night

● Every Friday: Family Storytime

Director

● Building

https://www.ilga.gov/legislation/fulltext.asp?DocName=10200SB0208ham004&GA=102&LegID=129513&SessionId=110&SpecSess=0&DocTypeId=SB&DocNum=0208&GAID=16&Session=


○ The building and grounds committee met to discuss the status of the exterior project

and the children’s library egress window. An update on the RFB since the meeting - Jim

Baranski will assist in creating the scope of work for the bid.

● Finances

○ Audit: Financial documents will be dropped off at O’Connor Brooks in the next two

weeks. O’Connor plans to have the audit completed by November.

○ Financial Statement: Aaron Cullen, from Honkamp, will be attending the meeting to go

over the updated financial statement. The new format will be easier to read and help

control costs.

● IPLAR

○ The report is almost complete and will be submitted by the end of the month. I will

report on it at the September meeting.

● IMRF Audit

○ In June, the library was selected for its first IMRF Employer Compliance Review. The

review is to ensure employers avoid liability by inadvertently violating employees’

pension rights. Over the course of six weeks, information was gathered and shared with

the assigned Employer Compliance Associate. At the end of July, I had a short meeting

going over the findings; a final report was furnished and is included at the end of this

report. The library was in complete compliance with no findings or recommendations.

○ Documents gathered for the audit included:

■ 2022 W-2 wages information for all employees

■ 1099s for 2022

■ 2022 W-3

■ Most recent Annual Financial Report

■ Most recent six months of general ledger activity

■ Payroll History Reports for the period 1/1/2022 to 12/31/2022

■ Payroll code and deduction code descriptions

■ Worker’s Compensation

■ IMRF Wage Reconciliation for May 2023

■ Tax Extensions

■ Time sheets

● Policy

○ Policy Committee will need to meet soon to get back on the policy review schedule.









10.a COMMITTEES: BUILDING & GROUNDS

Building & Grounds Minutes
August 9, 2023 - DRAFT

1. Call to Order: Building & Grounds Committee Chairperson Mike Blaum called the meeting
to order at 10am. Present during roll call were Mike Blaum, Maria Rector, Frances Blaum,
Jenna Diedrich and Rachel Lenstra.

2. Citizens Comments: No public comments.

3. Approval of April 7, 2023 Minutes: Rector moved to approve the minutes of the April 7,
2023 meeting. Beadle seconded. Motion passed unanimously.

4. Exterior Repair Project: Diedrich announced that she will be meeting with representatives
from Bi-State Masonry and Hooting Coyote on August 21 at 11am. They will discuss
their respective roles in the project and walk through the building. A start date for the
project will be set at this meeting. The start date will most likely be in early September.
Work should take about a month. Material testing will be done by Bi-State and shown to
Howling Coyote for color matching before materials are put on the building.

5. Children’s Room Egress: Diedrich handed out the plans Jim Baranski drew up in 2019 for
an egress window in the children’s room. Because reaching out to contractors has not
worked to get the project going, the library plans to go out with a request for bid, even
though the expected dollar amount for this project is under the requirement for bidding.
Diedrich stated that she had emailed Baranski to see if he could write the scope of work
for this project. She is waiting to hear back. If she does not hear back by the end of the
week, she will reach out to Hooting Coyote to see if they could write the scope of work.
Blaum suggested speaking with City Engineer Matt Oldenburg to see if there is a
template for the scope of work for this, since it’s a fire escape and required by building
code.

6. Items for Next Agenda: The committee will follow up on the egress window and exterior
repair projects.

7. Adjournment: Blaum adjourned the meeting at 10:15am.

Respectfully submitted,

Rachel Lenstra



10.b COMMITTEES: DECENNIAL

GALENA PUBLIC LIBRARY DISTRICT
REPORT FOR COMPLIANCE WITH DECENNIAL COMMITTEES

ON LOCAL GOVERNMENT EFFICIENCY ACT

I. Unit Of Government Submitting this Report:
Name of Library: Galena Public Library District
Address of Main Library Office: 601 S. Bench St., Galena, IL 61036

II. Information about Galena Public Library District
A. Located: Jo Daviess County. There are six libraries in Jo Daviess County
B. Population: 4,518
C. Number of staff: 13
D. Annual budget for FY 2024:
E. EAV for 2023:

III. Information about Galena Public Library District’s Decennial Committee
A. Committee Members:

1. Board President Walter Johnson
2. Trustee Mike Blaum
3. Trustee Katherine Walker (Chair of Decennial Committee)
4. Trustee Frances Beadle
5. Trustee Maria Rector
6. Trustee Emily Sprengelmeyer
7. Trustee Alison Schoenrock
8. Library Director Jenna Diedrich
9. Library Resident Tim Buisker
10. Library Resident Alex Potter
11. Library Resident Sandra Schultz

B. Dates the Committee Met
1. First Meeting: June 5, 2023
2. Second Meeting: September 11, 2023
3. Third Meeting:
4. Additional Meeting:

IV. Core Programs or Services Offered by Library
A. Core Programs: Programs that are offered on a regular basis at the library

1. Family Storytime: Weekly program that welcomes all ages to enhance
early literacy skills through reading, singing, and playing.



2. STEAM Club: Weekly program for grades 3 to 6 to explore science,
technology, engineering, art, and mathematical concepts.

3. LitFest: Yearly program targeted at adults that offers literary workshops,
performances, and presentations.

4. Pride Picnic: Yearly event for all ages that celebrates Pride Month. The
event attracts many attendees, volunteers, and sponsors. It is an inclusive
community event that invites all to attend.

5. Stitchers: Weekly event for all ages to chat and work on needlework
projects. This is a hybrid event allowing people to attend virtually.

6. Book Clubs: Two groups meet monthly to discuss a chosen book.
September often has the author virtually visit the book club.

B. Core Services
1. Patron-focused service
2. Access to information, materials, and special collections
3. Collaboration with local organizations, businesses, and individuals
4. Historical Preservation
5. Inclusionary services such as Talking Book Program
6. Test Proctoring
7. Reference services
8. Technical services

V. Awards and Recognitions
A. Recent Awards

1. June 2023: Jo Daviess Country Fair Grant to purchase pool passes to
circulate

B. Recent Recognitions
1. March 29, 2021: Digitization continues: Library, Galena Foundation

preserve history, make papers more accessible, Galena Gazette
2. April 26, 2021: County’s early court records now available to the public,

Galena Gazette
3. October 11, 2021: Library offers new teen space, Galena Gazette
4. October 12, 2021: Galena library goes fine free!, Galena Gazette
5. June 2022: Cover story of The Real Mainstream
6. June 12, 2022: Galena Pride Picnic offers welcoming, inclusive event for

all, Telegraph Herald
7. October 18, 2022: Galena library to offer free non-resident cards to youth

within school districts, Galena Gazette



8. June 13, 2023: Galena celebrates Pride with picnic in Grant Park, Galena
Gazette

9. July 9, 2023: ‘Perceptions matter’: Instances, impressions of violent crime
impact area residents, Telegraph Herald

10. July 11, 2023: Galena Living History Alliances labels historic buildings
with new plaques, Galena Gazette

11. August 1, 2023: Library officials: New book ban law ‘important step’,
Galena Gazette

VI. Intergovernmental Agreements
A. PrairieCat

1. Galena Public Library is one of 138 libraries in Illinois that share an
integrated library automation system. Being a member of PrairieCat
allows a library of GPL’s size to have greater access to materials. GPL is a
fully participating member and has access to the full suite of products
PrairieCat offers. All circulation statistics are compiled by PrairieCat staff.

B. PrairieCat Mobile App with Capira
1. PrairieCat worked with Capira to create an app that would allow patrons

to utilize the card catalog on personal devices.
C. Reaching Across Illinois Library System (RAILS)

1.
VII. Community Partnerships

A. 1826 Creative Company
B. Aldrich Guest House
C. Angelic Paws Dog Training
D. Awake4Yoga
E. Blaum Bros Distillery
F. Broad Ideas
G. Cannova’s Pizzeria
H. Cirque du Buque
I. Clear Mind, Open Heart, LLC
J. Culver’s
K. Driftless Stargazing
L. DeSoto House Hotel
M. Eagle Ridge Realty
N. Editrix Row
O. Elle and Becks
P. Emerald Buddha Tattoo



Q. Equality Illinois
R. Friends of the Galena Public Library
S. Fritz & Frites
T. Galena Apothecary
U. Galena Bakehouse
V. Galena Cellars
W. Galena Center for the Arts
X. Galena Green Team
Y. Galena High School GSA
Z. Galena Roasters
AA. Galena River Wine & Cheese
BB.Grape Escape
CC.Grateful Gourmet
DD. Greater Galena Marketing Initiative
EE. Hawk Valley
FF. Heartland Financial
GG. Highland College Lifelong Learning
HH. Illinois Libraries Present
II. Innovative Independence
JJ. K Kriesel
KK. Korean Spirit & Culture Promotion Project
LL. Jo Daviess Conservation Foundation
MM. Local churches: Grace Episcopal, Lord of Love, Galena Methodist, UU Stockton
NN. NWILED
OO. NWIL GSA & Riverview Center
PP. Pine Chrome
QQ. Sam Ray
RR.Scent Workshop
SS. Theresa Larsen
TT. Thraen-Borowski Family
UU. Trip Vintage Boutique
VV.Wild Ones

VIII. Review of Laws, Policies, Rules, and Procedures, Training Materials, and other
Documents

A. The Committee has reviewed the following, non-exhaustive list of laws, policies,
training materials, and other documents applicable to the Library in order to
evaluate compliance and to determine if any of the foregoing should be amended.



1. State laws applicable to Libraries
2. Illinois Open Meetings Act

a) Trustees have all completed OMA training
3. Policy on public comment

a) The public comment
4. Designation of OMA Officer

a) Mike Blaum designated OMA Officer in June 2023
5. FOIA Officer Training:

a) Both officers complete training on a biannual basis. The most
recent training occurred in August 2023.

6. Computation and Retention of FOIA Requests
7. Posting Other required FOIA Information
8. List of Types or Categories of FOIA Records under Library Control

a) Listed in the Illinois Freedom of Information Act on the library’s
website

9. Periodic Meetings to Review Closed Meeting Minutes
a) Reviewed July 2023

10. IMRF Total Compensation Postings
a) Public Act 97-0609 requires posting the compensation packages

for employees whose package exceeds $75,000. No GPLD
employee exceeds a compensation package of $75,000.

11. Designation of Whistleblower Auditing Official
12. All applicable officials have filed statement of economic interests

a) All applicable officials have statements on file at the library
13. Sexual Harassment Prevention Training

a) All employees are currently up to date with the yearly training
14. Intergovernmental Agreements
15. Budget and financial documents

a) Budget documents for FY 2024 are available for viewing at the
library.

b) Financial statements are available in board packets, which are
posted on the library’s website for public review.

16. State Ethics Laws, including, but not limited to the State Officials and
Employees Ethics Act

17. Reports on government efficiency, including Local Government Efficiency
and Size in Illinois: Counting Tax Revenues, Not Governments by Wendell
Cox



IX. What Has GPLD Done Well?
A.

X. What Inefficiencies were Identified/What are the library’s next steps?
A. Homebound Delivery

XI. What Can GPLD do better or more efficiently?
A. Bylaws - Public comment
B. Homebound Delivery

XII. Studies on Governmental Efficiencies
A.

XIII. The Committee’s recommendations regarding increased accountability and
efficiency:

Submitted by: Katherine Walker, Chairperson, Decennial Efficiency Committee
Date of Committee Report Approval:



12.a NEW BUSINESS: DISCUSSION AND POSSIBLE ACTION ON FY 2024 FOIA POLICY

The Illinois Freedom of Information Act - DRAFT

I. A brief description of our public body is as follows:

A. The library’s purpose is to provide materials and services for the recreational, social,
informational, and educational needs of the community.

B. An organizational chart is attached.

C. The total amount of the operating budget for FY2024 is $652,503. Funding sources are
property and personal property replacement taxes, state and federal grants, fines, service charges,
and donations. Tax levies are:

1)Corporate purposes (for general operating expenditures)

2)IMRF (provides for employee’s retirement & related expenses)

3)Social Security (provides for employee’s FICA costs & related expenses)

4)Tort liability (for insurance premiums, risk management, attorney’s fees & related expenses,
unemployment and worker’s compensation insurance)

D. The office is located at this address: 601 S. Bench St., Galena, IL 61036

E. We have the following number of persons employed:

1) Full-time: 3

2) Part-time: 9

F. The following organization exercises control over the library’s policies and procedures: The
Galena Public Library District Board of Trustees. The board meets on the second Monday of each
month, at 6:30 p.m., at the library in the Alfred Mueller Historical Collections Room.

Members are: President, Walter Johnson; Vice President, Mike Blaum; Secretary, Katherine Walker;
Treasurer, Frances Beadle; Maria Rector, Alison Schoenrock, and Emily Sprengeleyer.

G. The following organization operates in an advisory capacity regarding the library’s operation:
Reaching Across Illinois Library System (RAILS); railslibraries.info.

H. The library is required to report and be answerable for its operations to: Illinois State Library,
Springfield, Illinois. Its members are: State Librarian, Alexi Giannoulias (Secretary of State).
Director of the Illinois State Library, and various other staff.

II. You may request the information and the records available to the public in the following manner:

a) Use request form (see attached).



b) Your request should be directed to the following:

a. Jenna Diedrich, Library Director and FOIA officer, Galena Public Library District,
601 S. Bench St., Galena, IL 61036; diedrichj@galenalibrary.org.

b. Rachel Lenstra, Youth Services/Archivist and FOIA officer, Galena Public Library
District, 601 S. Bench St., Galena, IL 61036; lenstrar@galenalibrary.org

c) You must indicate whether you have a “commercial purpose” in your request.

d) You must specify the records requested to be disclosed for inspection or to be copied. If
you desire that any records be certified, you must specify which ones.

e) To reimburse us our actual costs for reproducing and certifying, (if requested) the records,
you will be charged the following fees:

● There is a $1.00 charge for each certification of records.
● There is no charge for the first fifty (50) pages of black and white text whether

letter or legal size.
● There is a $.15 per page charge for copied records in excess of 50 pages.
● The actual copying cost of color copies and other sized copies will be charged.

f) If the records are kept in electronic format, you may request a specific format and if
feasible, they will be so provided, but if not, they will be provided either in the electronic format in
which they are kept (and you would be required to pay the actual cost of the medium only, i.e. disc,
diskette, tape, etc.) or in paper as you select.

g) The office will respond to a written request within five (5) business days or sooner if
possible. An extension of an additional five (5) business days may be necessary to properly
respond.

h) Records may be inspected or copied. If inspected, an employee must be present
throughout the inspection.

i) The place and times where the records will be available are as follows:

● Monday – Friday: 10 a.m. to 5 p.m.
● Galena Public Library, Administrative Offices.



III. Certain types of information maintained by us are exempt from inspection and copying. However,
the following types or categories of records are maintained under our control:

A. Monthly Financial Statements

B. Annual Receipts and Disbursements Reports

C. Budget and Appropriation Ordinances

D. Levy Ordinances

E. Operating Budgets

F. Annual Audits

G. Minutes of The Board of Trustees

H. Library Policies

I. Adopted Ordinances and Resolutions of the Board

J. Annual Reports to the Illinois State Library



ORGANIZATIONAL CHART

BOARD of TRUSTEES

Board of Library Trustees End of Term

President Walter Johnson 04/25

Vice-President Mike Blaum 04/27

Secretary Katherine Walker 04/27

Treasurer Frances Beadle 04/25

Trustee Maria Rector 04/25

Trustee Alison Schoenrock 04/25

Trustee Emily Sprengelmeyer 04/27



ORGANIZATIONAL CHART

LIBRARY STAFF

Jenna Diedrich
Library Director

Larissa Distler Rachel Lenstra
Adult Services Librarian Youth Services Librarian/Archivist

Samantha DuHack
Circulation Librarian

Annette Anderson
Library Clerk

Mike Fertig
Library Clerk

Emma Furlong
Library Clerk/Substitute

Jennifer Lancour
Library Clerk

Dale Glick Steve Repp Sara Millhouse
Historical Librarian Historical Librarian Substitute Librarian

Steve Guthrie
Custodian



FREEDOM OF INFORMATION REQUEST

Requestor’s Name Date of Request Phone Number

Street Address Certification Requested
______ Yes _______ No

Description of Records Requester:
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

Is the reason for this request a “commercial purpose” as defined in the Act? ____ Yes ____ No

Library Response (Requestor does not fill below this line)

APPROVED ( ) The records requested are enclosed
( ) Records may be inspected at the library on the date of _________________.
( ) The records will be made available upon payment of copying costs of $ __________.
( ) For commercial requests only: the estimated time of when the records will be available is
____________, at the prepaid costs provided above.

DENIED ( ) The request creates an undue burden on the public body in accordance with Section 3(g) of
the Freedom of Information Act and we are unable to negotiate a more reasonable request.
( ) The materials requested are exempt under Section 7 _____ of the Freedom of Information
Act for the following reasons:
______________________________________________________________________
______________________________________________________________________
Individual(s) that determined request to be denied and title: ____________________
______________________________________________________________________
In the event of a denial, you have the right to seek review by the Public Access Counselor at
(877)299-3642 or Office of the Illinois Attorney General, 500 S. Second St., Springfield, IL
62075. Or you have the right to judicial review under Section 11 of FOIA.
( ) Request delayed, for the following reasons (in accordance with 3(e) of the Freedom of
Information Act): ______________________________________________________
You will be notified by the date of _________________ as to the action taken on your request.

NOTE: This form cannot be mandatory under FOIA, but it is preferred. Failure to use it may result in the request not
being properly or promptly processed.

FOIA Officer: Date of Reply:



13.a MOTIONS, RESOLUTIONS, AND ORDINANCES: #24-01 FY2024 BUDGET & APPROPRIATION

ORDINANCE

BUDGET & APPROPRIATION ORDINANCE

DRAFT

#24-01

July 1, 2023 - June 30, 2024



ORDINANCE #24-01

ANNUAL BUDGET AND APPROPRIATION ORDINANCE FOR THE FISCAL YEAR BEGINNING THE 1ST

DAY IF JULY 2023 AND ENDING THE 30TH DAY OF JUNE 2024.

Whereas, the Board of Trustees of the Galena Public Library District, Jo Daviess County,

Illinois, has prepared or caused to be prepared or caused to be prepared a tentative form of the

Annual Budget and Appropriation for said Library District for the fiscal year beginning July 1,

2023 and ending June 30, 2023 and the same has been conveniently available for public

inspection for at least 30 days prior to the final action thereon; and

Whereas, a public hearing was held as to such Annual Budget and Appropriation

Ordinance on August 14th, 2023, notice of which was given at least 30 days prior thereto; and

Whereas all other legal requirements have been duly compiled with by the Board of

Trustees of the Galena Public Library District;

NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF TRUSTEES OF THE

GALENA PUBLIC LIBRARY DISTRICT, IN THE COUNTY OF JO DAVIESS AND STATE OF ILLINOIS, AS

FOLLOWS:

Section I: That the following sums, or so much thereof as by law may be authorized, be

and the same are hereby budgeted, set aside, and appropriated for the specified Library

Purposes for the fiscal year beginning July 1, 2023 and ending June 30, 2024; and the objects

and purposes for which said appropriations are made and the amounts thereby appropriated

are as follows; to wit:

For Corporate Purposes [75 ILCS 16/35-5]

1. For salaries

a. Wages $273,720

2. For Library materials $ 67,244

3. For databases $ 9,548

4. For supplies $ 4,800

5. For postage $ 600

6. For contractual services

a. Accounting $ 20,400

b. Audit $ 20,099



c. Legal $ 4,800

d. Technical $ 12,000

e. Other Contractual $ 4,800

7. For maintenance $ 12,000

8. For historical digitization $ 24,000

9. For miscellaneous expenses $ 1,200

10. For association dues $ 600

11. For continuing education $ 2,400

12. For marketing $ 2,400

13. For outreach $ 2,400

14. For programming $ 38,400

15. For public/legal notices $ 600

16. For travel $ 600

17. For utilities $ 26,352

18. For contingencies $ 12,000

TOTAL $ 540,963

For Social Security Fund Purposes [40 ILCS 5/21-110; 21-110.1]:

1. Social Security and Medicare Taxes $ 24,000

TOTAL $ 20,400

For Ill. Municipal Retirement Fund [40 ILCS 5/7-105; 7-171]:

1. Illinois Municipal Retirement Fund $ 9,840

TOTAL $ 9,840

For Liability, Worker’s Compensation, and Unemployment Insurance [745 ILCS 10/9-107]:

1. Insurance $ 9,000

TOTAL $ 9,000

For Special Reserve Fund [75 ILCS 16/40-50]

1. Building Improvements $199,200

2. Equipment $ 3,600

TOTAL $202,800



Section II: Appropriated for the foregoing expenses from the following estimate of

revenues, by source, anticipated to be received by the Library District in the fiscal year:

Projected cash on hand July 1, 2023 $ 83,665

Digitization donations $ 2,000

Donations $ 1,000

Interest Income $ 8,000

Photocopy, fines, service, replacements, and misc. $ 2,000

Friends of the Library $ 13,127

Special purpose grants $ 7,664

LitFest $ 2,000

Non-Resident Fees $ 3,000

Pride $ 8,000

Royalty Income $ 15,000

From Special Reserve Fund $ 202,800

From Memorial Savings Fund $ 47,649

Tax for General Corporate Library Purposes $ 361,075

Tax for Social Security Purposes $ 17,011

Tax for Ill. Municipal Retirement Fund $ 3,004

Tax for Liability and Insurance $ 6,008

Expected cash on hand June 30, 2024 $ 0

Section III: Any unexpended balances in the General Library Fund and Maintenance

Fund appropriations may be deposited into the Special Reserve Fund pursuant to a plan in

accordance with Article 40 of Chapter 75, Illinois Compiled Statutes

Section IV: The Secretary of the Galena Public Library District is hereby authorized and

directed to publish this ordinance at least once in a newspaper of general circulation in the

district.

Section V: This ordinance shall be in full force and effect after its passage, approval, and

publication as provided by law.



Passed by the Board of Trustees of the Galena Public Library District and approved by

the President the ____ day of August 2023.

BOARD OF TRUSTEES OF

GALENA PUBLIC LIBRARY DISTRICT

By: ___________________________

Walter Johnson, Board President

ATTEST:

_____________________________
Katherine Walker, Secretary

STATE OF ILLINOIS )

)SS.

COUNTY OF JO DAVIESS )



Adopted this _____ day of August 2023, pursuant to a roll call vote as follows:

AYES: ______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

NAYS: ______________________________________

______________________________________

______________________________________

______________________________________

ABSENT: ______________________________________

______________________________________

______________________________________

ABSTAIN: ______________________________________

______________________________________



CERTIFICATE

I, ______________________________________, do hereby certify that I am the duly

appointed, qualified, and now acting Secretary of the Galena Public Library District in the

County of Jo Daviess and State of Illinois; that attached hereto is a true and correct copy of the

Annual Budget and Appropriation Ordinance #24-01 for the fiscal year July 1, 2023 to June 30,

2024.

I further certify that the the Annual Budget and Appropriation Ordinance was duly

passed by the Board of Trustees of said Library District at a meeting held on the ___ day of

August 2023; that said Ordinance was duly passed by aye and nay vote thereon with at least a

majority of all the Board of Trustees having voted aye on the adoption and passage thereof and

approved in accordance with the laws of the State of Illinois pursuant to the notice and

publication thereof as required by law.

I further certify that said Annual Budget and Appropriation Ordinance contains an

estimate of revenues, by sources, anticipated to be received by the Galena Public Library District

in the fiscal year.

In Witness Whereof, I have signed my name in my official capacity as the Secretary of

the Board of Trustees of the Galena Public Library District, at Galena Illinois, this ___ day of

August 2023.

______________________________

Katherine Walker, Secretary

Galena Public Library District


